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Project Completion Report
This Project Completion Report must be submitted within one month of the end of the project along with a final Project Status Report. E-mail the completed forms to CSFC@Hendrix.edu. Along with these forms, the CSFC requests that you submit pictures of the project before, during, and after completion as well as all documentation you used during the project.
Project Title:

Initial Application Date:

Today’s Date:

Primary Applicant Name:

Total Funding Amount:

Final Project Balance:

Actual Completion Date:

Please place your electronic signature in the box below certifying that the project was completed in accordance to the Project Application (with any changes as submitted) and that a management plan exists to maintain the project throughout its life.
_______________________________________


________________________

Signature







Date

1. Final Project Summary
Please summarize the entirety of the project in 150 to 200 words.

2. Plan Versus Actuality
Compare the actual completed project to your vision and expected outcomes as discussed in the Project Application.

3. Lessons Learned
Describe lessons you learned during the completion of the project. Are there any suggestions you have for the CSFC to make the entire process easier or more useful?

4. Metric Comparison
Please complete the estimated and actual tables below. You submitted the estimated table with your Project Application. Revise any of your estimates from the estimated table based on your experiences completing the project.
Estimated table from Project Application:

	Total Funding Requested ($)
	

	Students Affected (#)
	

	List expenses needed to maintain the project (e.g. labor costs):
	

	Estimate the number of years before the project will have to be replaced (lifespan):
	

	List and give best estimates on the expenditures or savings of environmental resources from completing the project (e.g. electricity, water, gasoline, waste):
	


Actual table:

	Total Funding Needed ($)
	

	Students Affected (#)
	

	List expenses needed to maintain the project (e.g. labor costs):
	

	Estimate the number of years before the project will have to be replaced (lifespan):
	

	List and give best estimates on the actual expenditures or savings of environmental resources from completing the project (e.g. electricity, water, gasoline, waste):
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